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PART 1
GENERAL

Purpose

1.

The CBE recognizes that smoking by students, Staff and other persons using
CBE facilities is not conducive to maintaining a healthy environment. Further,
the CBE is aware of the need to set a positive and healthy example for
students.

Definitions

2.

In this Regulation:
1)

“Staff” means a person who performs a service for the CBE:
a.

as an employee (a person who is employed in a permanent or
temporary capacity by the CBE);

b.

as a contractor (a person, company or organization external to the
CBE who is hired to provide services); or

c.

in an agency relationship.

Communication

3.

All facilities and property owned and operated by the CBE are smoke-free
environments. This includes parking lots, playgrounds, fields and CBE-owned
or leased vehicles.

Application

4.

This Regulation applies to all users of CBE facilities and property, including
students and Staff.
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Student Code of Conduct

1 | Purpose
The purpose of this Administrative Regulation is:







To promote positive learning environments for each student.
To help students learn how to develop empathy and become good
citizens both within and outside of the school community.
To meet the CBE’s responsibility to provide students and staff with a
welcoming, caring, respectful and safe learning environment that
respects diversity and fosters a sense of belonging for all members of
our school community.
To outline the roles and expectations related to student conduct.
To explain the consequences when a student’s disruptive behaviour
negatively affects the learning environment.

2 | Scope
This Administrative Regulation applies to:
Administrative
Regulation No.
6005
Classification:
Students
Effective Date:
June 20, 2018




All CBE students.
All employees are responsible for being aware of the terms of the
Student Code of Conduct.

3 | Principles
The following principles apply:








All members of the CBE community, including students, parents,
staff, and Trustees have a role and a shared responsibility to create
and support a welcoming, caring, respectful and safe learning
environment.
All members of the CBE school community have a right to learn and
work in an environment free from discrimination, harassment,
bullying, and harm.
Schools will adopt a whole school approach that supports student
personal development, character and citizenship by managing
discipline through a progression of proactive, preventative, and
restorative strategies (reference AR 6006 Progressive Student
Discipline).
Responses to student behaviour include a consistently applied,
school-wide approach that includes fair and predictable responses
to negative behaviour.

4 | Definitions.
Bullying: means repeated and hostile or demeaning behaviour by an
individual in the school community where the behaviour is intended to
cause harm, fear or distress to one or more other individuals in the school
community, including psychological harm or harm to an individual’s
reputation.
Bullying can take different forms including:
 Physical –pushing, hitting
 Verbal – name calling, threats
 Social – exclusion, rumours
 Cyber – using digital technology to harass, demean or threaten
CBE: means The Calgary Board of Education.
Discrimination: means an action or a decision that treats a person or a
group negatively for reasons such as race, religious beliefs, colour, gender,
gender identity, gender expression, physical disability, mental disability,
age, ancestry, place of origin, marital status, source of income, family
status or sexual orientation.
Diversity: means the full range of uniqueness within humanity. Dimensions
of diversity include but are not limited to those identified in the
discrimination definition as well as the following:


culture and linguistic
diversity
family composition
language







physical attributes
socio-economic status

Expulsion: means the removal of a student from school, one or more
class periods, courses or education programs or from riding in a school
bus, for a period of more than 10 instructional days.
Harassment: means any behaviour or pattern of repeated behaviour that
disparages, humiliates or harms another person, or denies an individual’s
dignity and respect and is demeaning or humiliating to another person.
Suspension: means the removal of a student from school, from one or
more class periods, courses or education programs or from riding in a
school bus, up to and including 10 instructional days or less.

5 | Regulation Statement
General

1)

The Calgary Board of Education is committed to providing
students and staff with a welcoming, caring, respectful and safe
learning environment that respects diversity and fosters a sense
of belonging.
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2)

Students have a responsibility under the School Act to respect the
rights and dignity of others and to proactively participate in
promoting and fostering positive relationships with others while:
a) on CBE property;
b) participating in school activities;
c) traveling to and from school; and
d) engaging in any electronic communication both on or off
CBE property; or
e) in any other circumstances that may impact the school
environment.

Discrimination

Student
Responsibilities
for Promoting
Positive
Behaviours

3)

The CBE expects students to exhibit socially responsible and
respectful behaviours so that teaching and learning are
maximized.

4)

Student behaviour must not contravene the rights and provisions
identified in the Alberta Human Rights Act and the Canadian
Charter of Rights and Freedoms.

5)

Discrimination, bullying and harassment in any form will not be
tolerated.

6)

Discriminatory behaviour that breaches the Alberta Human Rights
Act or the Canadian Charter of Rights and Freedoms will not be
tolerated.

7)

Students are expected to behave in a manner that complies with
the Student Code of Conduct and contributes to a welcoming,
caring, respectful and safe learning environment.

8)

Examples of acceptable behaviour include, but are not limited to:
a) demonstrating respect for self, others and the school
environment through:
i.

ii.
iii.

iv.

respecting differences in people, their ideas and
their opinions, including when there is
disagreement;
embracing all diversities;
respecting the needs of others to work in an
environment that is conducive to learning and
teaching; and
respecting the rights of others.

b) modeling positive social behaviours in all interpersonal
interactions;
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c) being courteous and treating each other with dignity;
d) using positive and inclusive language;
e) demonstrating good digital citizenship by using technology
in ethically and responsible ways;
f) taking responsibility for personal belongings and
respecting the belongings of others;
g) demonstrating caring and compassion for others including:
i.
ii.
9)

showing empathy, being considerate of others and
their situation; and
creating an environment of kindness.

Students must comply with the School Act including:
a) being diligent in pursuing their studies;
b) attending school regularly and punctually;
c) cooperating fully with everyone authorized by the CBE to
provide education and other services;
d) complying with the rules of the school; and
e) accounting to the student’s teachers for the student’s
conduct.

Unacceptable
Student
Behaviours

10)

Students may be held accountable for behavior that impacts the
school beyond the hours of school operation when their conduct
detrimentally affects the personal safety and well-being of
individuals, the learning environment, or the effective operation of
the school

11)

Students engaging in conduct that does not contribute to a
welcoming, caring, respectful and safe environment may be
subject to discipline up to and including suspension or expulsion.

12)

Examples of unacceptable behaviour include, but are not limited
to:
a) disruptive or dangerous behavior and defiance of
authority;
b) encouraging unacceptable conduct and engaging in
conduct which endangers others;
c) any conduct which is injurious to the physical, social or
mental well-being of others;
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d) use, display or distribution of improper, obscene or
abusive language, messages, gestures or pictures;
e) discriminatory behavior;
f)

use of technology such as computers, cameras, cell
phones, and other digital equipment for purposes that are
illegal, unethical, immoral, or inappropriate;

g) theft, including theft of identity and intellectual property;
h) use, possession, distribution, or collection of money for
illicit drugs, alcohol, or inhalants in school, on school board
property or in the context of any school-related activity;
i)

willful damage to school property or the property of others;

j)

involvement in the formation of or affiliation with gangs or
other groups which negatively impact the school
environment;

k) hazing and initiation activities;
l)

use, possession, sale, distribution of or active contact with
a weapon on a student's person, on or in the vicinity of
school board property;

m) interfering with the orderly conduct of classes or the
school;
n) criminal activity;
o) failure to comply with CBE Student Code of Conduct; or
p) failure to comply with section 12 of the School Act.
Bullying

13)

Students have a responsibility to not participate in or tolerate
bullying while on school property, participating in school events,
traveling to and from school, or in any other circumstances that
may impact the school environment.

14)

Students who are subject to or a witness of bullying, harassment,
unwanted behaviours, or conduct that interferes with maintaining
a welcome, caring, respectful and safe environment, should report
that conduct to a classroom teacher, an advisor, guidance
counsellor, or any other staff member with whom they feel
comfortable.

15)

Reports of bullying, harassment and unwanted behaviors or
unacceptable conduct should be made in a timely manner.
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16)

The principal must assess, and where warranted investigate and
respond to all reports of bullying.

17)

Responses to student behaviour must reflect a consistent and
school-wide approach that ensures a range of fair and predictable
responses to unacceptable behaviour.

18)

When responding to unacceptable student behaviour, the
principal or teacher must account for the student’s age, maturity
and individual circumstances in accordance with the Progressive
Student Discipline Administrative Regulation.

19)

School staff must utilize a range of interventions, supports and
consequences that also include opportunities for students to
learn, make amends and focus on improving behaviour.

Student Support

20)

School staff shall support all students impacted by unacceptable
conduct, including bullying.

Consequences of
Unacceptable
Behaviour

21)

Consequences of unacceptable behaviour must reflect a
progressive approach including both intervention and discipline at
the classroom, school and system levels.

Classroom Level

22)

It is generally expected that initial responses to student behaviour
occur within the context of the classroom and involve the
classroom teacher and other classroom staff supporting the
student.

School Level

23)

Where classroom level responses have been unsuccessful or
where the behaviour is sufficiently serious, the classroom teacher
will involve the support of other school staff including
administration.

24)

A principal may suspend a student from the school environment
for up to 5 days in accordance with the applicable Administrative
Regulation.

System Level

25)

The principal may recommend the removal of a student from the
school environment and recommend to not re-instate the student
in accordance with the applicable Administrative Regulation.

Parent
Responsibility

26)

A parent of a student has the responsibility to:
a) take an active role in the student’s educational success;
b) assist the student in complying with the Student Code of
Conduct
c) promote the prevention of bullying
d) assist the school in addressing disciplinary issues
involving their child; and
e) ensure the parent’s conduct contributes to a welcoming,
caring, respectful and safe learning environment.

Responding to
Unacceptable
Student
Behaviour
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Annual Review

27)

This student code of conduct will be:
a) published annually;
b)

made available to students, staff and parents through the
school and corporate website; and

c) reviewed annually.
28)

The annual review will be confirmed by the Board of Trustees.

6 | History
DATES
Approval

April 1, 2016

Next Review

This AR must be reviewed Annually

Revision/Review

June 2018

7 | Related Information








AR 1067 Use of Social Media
AR 6006 Progressive Student Discipline
AR 6007 Suspensions and Expulsions
AR 6031 Welcoming, Caring, Respectful and Safe Learning & Work Environments
School Act
Alberta Human Rights Act
Canadian Charter of Rights and Freedoms
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Progressive Student Discipline

1 | Purpose
The purpose of this Administrative Regulation is:



Administrative
Regulation No.
6006
Classification:
Student
Effective Date:
July 11, 2016




To support the creation of welcoming, caring, respectful and safe
learning environments for students that respect diversity and foster
a sense of belonging for all members of our school community.
To create the conditions to help students engage in their learning.
To identify key responsibilities and accountabilities for CBE
students.
To outline the expectations for responses to student behavior.
To provide guidelines and expectations supporting an effective
school-wide approach to progressive student discipline.

2 | Scope
This Administrative Regulation applies to:



All CBE employees who work with students
All CBE students

3 | Compliance
All employees who work with students are responsible for knowing,
understanding and complying with this Administrative Regulation.

4 | Principles
The following principles apply:








CBE guidelines are in compliance with requirements from Alberta
Education.
CBE is committed to providing students and staff with welcoming,
caring, respectful and safe learning environments that foster a
sense of belonging and respect diversity.
Schools are expected to support personal development, character
and citizenship by managing discipline through a progression of
proactive, preventative, and restorative strategies.
Responses to student behaviour include a consistent, universal
school-wide approach, based on fair and predictable responses to
negative behaviours.
Progressive student discipline strategies focus on support and
corrective actions that provide opportunities to learn while focusing
on improving behaviour.
Students and staff are expected to model and reinforce socially
responsible behaviours.
Students and staff shall be treated fairly and with dignity.
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5 | Definitions.
Administrative transfer: means the transfer of a student from one school
to another by the student’s principal in consultation with the applicable
director.
Bullying: means the repeated and hostile or demeaning behaviour by an
individual in the school community where the behaviour is intended to
cause harm, fear or distress to one or more other individuals in the school
community, including psychological harm or harm to an individual’s
reputation.
Bullying can take different forms:
 Physical –pushing, hitting
 Verbal – name calling, threats
 Social – exclusion, rumours
 Cyber – using digital technology to harass, demean or threaten
CBE: means The Calgary Board of Education.
Expulsion: means the removal of a student from school, from one or more
class periods, courses or education programs or from riding in a school
bus, for a period of more than 10 days.
Intensive interventions: means those strategies and practices that are
utilized to support specific individual students who do not respond to
targeted or universal interventions.
Progressive Student Discipline: means a whole school approach that
utilizes a continuum of intervention, supports, and consequences to
address inappropriate and unacceptable student behaviour and builds upon
strategies that promote positive behaviours contributing to a welcoming,
caring, respectful and safe learning environment.
Risk: means potential and/or probability of emotional, social or physical
harm to self and/or others.
Suspension: means the removal of a student from school, from one or
more class periods, courses or education programs or from riding in a
school bus, for a period of 10 instructional days or less.
Targeted interventions: means classroom and school strategies, and
practices that are utilized to support students who are identified as at risk
for developing serious behaviour issues.
Threat: means an expression of intent to do harm or act out violently.
Universal interventions: means strategies, expectations and practices
that are utilized to support all students.
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6 | Regulation Statement
Role of the
principal

1)

The principal must:
a) create and maintain a welcoming, caring, respectful and
safe learning environment that respects diversity and
fosters a sense of belonging for all students;
b) create a learning environment that promotes the CBE
Results Statements, Mission, Vision and Values;
c) implement the system Student Code of Conduct
consistently;
d) ensure the school-wide approach responding to student
behaviour includes universal, targeted and intensive
interventions;
e) ensure supports are in place for students who are
impacted by inappropriate behavior as well as for those
students who engage in such behavior;
f)

ensure the student code of conduct is publically available
for all stakeholders;

g) be aware of and implement the information contained in
CBE and Alberta Education documents pertaining to use
of restraint and seclusion time out rooms;
h) educate and inform staff on the practices and policies
regarding progressive student discipline;

Student Code of
Conduct

i)

ensure that student incidents and disciplinary measures
are factually documented; and

j)

ensure that all reports of violent, threatening,
discriminating, intimidating and bullying behaviours and/or
incidents are assessed, investigated, and responded to.

2)

The principal determines what constitutes unacceptable behavior
in accordance with the system Student Code of Conduct,
applicable CBE regulations and the School Act.

3)

The CBE Student Code of Conduct will be:
a) implemented in all schools;
b) made available to all student, parents and staff; and
c) reviewed systemically on an annual basis.
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Student
accountabilities

4)

Students will be held accountable to the CBE for their behaviour
and conduct as outlined in the Student Code of Conduct.

Unacceptable
Behaviour

5)

Students whose behaviour fails to comply with:
a) CBE Student Code of Conduct; or
b) Section 12 of the School Act
will be subject to disciplinary measures up to and including
suspension or expulsion.

Responding to
Student
Behaviour

6)

When responding to unacceptable student behaviour, the
principal and/or teacher must consider:
a) the age, maturity, and individual circumstances including
the student’s social, emotional, developmental and
cognitive levels;
b) the student’s learning needs;
c) the nature and severity of the action or incident;
d) the effect of the student’s behaviour upon other students,
the staff, the school environment, and the community;
e) the student’s previous conduct and previous interventions;
f)

the impact of proposed action on the student’s future
behaviour; and

g) any other information that the teacher or principal
considers relevant in assessing the response to the
behaviour.
Discipline
practices

7)

Disciplinary actions must:
a) be both corrective and supportive;
b) reflect the range of interventions and responses including:
i.
universal interventions;
ii.
targeted classroom and school interventions; and
iii.
intensive individualized supports;
c) include opportunities for students to learn and make
amends;
d) focus on improving behavior; and
e) help students be successful at school.
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Teacher
Responsibilities

8)

Teachers must ensure that classroom based management and
discipline strategies:
a) are designed to contribute to creating welcoming, caring,
respectful and safe learning environments;
b) respect diversity and foster a sense of belonging;
c) align with the CBE Student Code of Conduct;
d) focus on establishing, maintaining and reinforcing positive
behavior;
e) treat individuals in a fair, reasonable and objective
manner;
f)

contain consistent procedures which are fair, reasonable
and objective;

g) provide support to students impacted by inappropriate
behavior of others;
h) make provision for early detection of discipline concerns;

9)

i)

include student voice; and

j)

emphasize early and ongoing communication with, and
involvement of parents.

Discipline practices must not include:
a) threats;
b) enticements or coercive measures;
c) corporal punishment;
d) mass detention;
e) humiliation;
f)

penalties to student marks or assessments;

g) counselled withdrawal from courses or programs;
h) responses to attendance issues;
i)

removal of student’s opportunity to eat lunch; or

j)

verbal communication which may be interpreted as putdowns or sarcasm.
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Consequences of
Unacceptable
Behaviour

10)

Responses to student behavior must reflect a consistent,
progressive school-wide approach to unacceptable behavior that
includes both intervention and discipline at the classroom, school
and system levels.

Classroom Level

11)

It is generally expected that initial responses to student behaviour
occur within the context of the classroom and involve the
classroom teacher and other classroom staff supporting the
student. Classroom level responses may be appropriate when:
a) the unacceptable behavior is minor;
b) the student has had no prior incidents; or
c) interventions have not been put in place.

School Level

12)

Where classroom level responses have been unsuccessful or
where the behaviour is sufficiently serious, the classroom teacher
will involve the support of school staff including administration.
This level of response may be appropriate when:
a) supports have been in place in the classroom and the
behavior has continued; or
b) the behavior negatively impacts the learning of others; or
c) the student behavior is sufficiently serious and warrants a
school level response.

13)

A principal may suspend a student from the school environment
for up to 5 days in accordance with the applicable Administrative
Regulation. This level of consequence/intervention may be
appropriate when:
a) the seriousness of the unacceptable behavior significantly
impacts the school; or
b) documented interventions and supports have been put in
place: and/or
c) the behavior continues to escalate.

System Level

14)

The principal may recommend the removal of a student from the
school environment and not re-instate the student in accordance
with the applicable Administrative Regulation. This level of
consequence/intervention may be appropriate when:
a) the behavior presents a threat or serious harm to
members of the school community, or
b) when the student has engaged in chronic and extreme
disruption of the learning environment.
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Detention

15)

Students who have been given a detention must be under the
direct supervision of a teacher.

16)

Detentions held over the lunch break must make provision for
students to eat lunch.

17)

A detention should not require the student to miss instructional
time from other programming.

18)

In the case of students who are transported by charter bus:
a) arrangements for alternative transportation must be made
by the school before the detention is given; and
b)

Physical
Intervention and
Restraint

if those arrangements are not made the detention must be
given at an alternate time.

19)

If a student is detained the teacher will exercise reasonable
discretion in deciding whether to notify parents taking into account
the age and grade level of the student and the circumstances of
the detention.

20)

A student who is detained must be provided with an opportunity to
contact the student’s parent.

21)

If a parent requests that a student leave school promptly at the
close of the afternoon session on a school day, the teacher must
make alternative arrangements for a detention.

22)

Detention information including student name, time of detention,
rationale and supervisor must be documented.

23)

Any use of force or student restraint by a staff member must be:
a) aligned with CBE and Alberta Education guidelines and
practices;
b) communicated to the principal and parent as soon as
possible after the incident; and
c) documented by involved personnel ,including the
principal.

Parent
Responsibility

24)

A copy of the documentation must be placed in the student’s file
and retained in accordance with CBE records retention schedule.

25)

A parent of a student has the responsibility to:
a) take an active role in the student’s educational success;
b) assist the student in complying with the Student Code of
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Conduct;
c) promote the prevention of bullying;
d) assist the school in addressing disciplinary issues
involving their child; and
e) ensure the parent’s conduct contributes to a welcoming,
caring, respectful and safe learning environment.
Managing Risk
and Threat
Response

26)

All presentations or reports of risk or threat by a student must be
reported to the principal.

27)

Where student conduct presents an immediate risk to the safety
or well-being of self, other students or staff, CBE staff/Principal
will take steps to mitigate the risk, including but not limited to:
a) contacting the parents;
b) consulting the area and system teams;
c) contacting the police; and/or
d) contacting other agencies as needed.(e.g. Alberta Health
Services, MAAST etc.)

Administrative
Student Transfer

28)

An administrative transfer:
a) may be used to provide a student with a fresh start;
b) may be initiated by the student’s principal in consultation
with an education director;
c) requires the parent and/or independent student’s informed
consent to the transfer;
d) may be subject to specific conditions and time period; and
e) must be documented.

29)

If an administrative transfer is a corrective measure, the principal
of the receiving school may transfer the student back to the
referring school, if the student does not comply with the conditions
attached to the administrative transfer.

30)

An administrative transfer to a specialized program or unique
setting is only approved by the education director responsible for
special education.
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7 | History
Approval
Next Review
Revision/Review
Dates

February 8, 2002
June 2019
February 15, 2003
June 18, 2004
September 1, 2005
August 1, 2008

8 | Related Information














School Act
Alberta Education: Supporting Positive Behaviour in Alberta Schools: An Intensive
Individualized Approach
Alberta Education: Guidelines for Using Time-Out in Schools
AR 1047 – Vandalism
AR 1062 – Responsible Use of Electronic Information Resources
AR 6005 – Student Code of Conduct
AR 6007 – Suspension and Expulsion
AR 6014 – Student Searches
AR 6020 – Student Attendance
AR 6024 – Student Records
CBE Managing Risk and Threat Screening Protocol
CBE : Use of Physical Restraints
CBE: Use of Seclusion Time-out Rooms/Double Sided Dead Bolt Locks
Classrooms
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Employee Code of Conduct

1 | Purpose
The purpose of this Administrative Regulation is:


To provide guidelines for the conduct of CBE employees.

2 | Scope
This Administrative Regulation applies to:
Administrative
Regulation No.
4027
Classification:
Staff
Effective Date:
June 24, 2015.



All CBE employees

3 | Compliance
All employees are responsible for knowing, understanding and complying
with this Administrative Regulation.
Failure to comply could result in disciplinary action up to and including
termination of employment.

4 | Principles
The following principles apply






CBE maintains high standards for the conduct of its employees.
Employees are expected to exercise common sense, good
judgement and discretion.
Employees are expected to conduct themselves honestly and with
integrity.
CBE Working Relationship Commitment guides our work together.
Employee conduct should reflect CBE values.

5 | Definitions.

Bullying: means aggressive and repeated behavior by an individual where
the behavior is intended to cause harm, fear or distress to another
individual including physical, emotional, or social harm, harm to the
individual’s reputation or harm to the individual’s property, or to create a
negative environment for another individual. Bullying behavior includes the
use of any physical, verbal, electronic, written or other means.
CBE: means The Calgary Board of Education.
Conflict of Interest: means situations in which the personal or private
interests of an employee (or the employee’s family or close business
associates) conflict with the interests of the CBE, or when there is a
reasonable basis for the perception of such conflict.

Discrimination: means any type of behavior that includes practices or
actions, intentional or otherwise that is exclusionary, denies access or
differentiates adversely and is based on such aspects as: race, religious
beliefs, colour, gender, sexual orientation, physical/mental disability,
ancestry, place of origin, marital status, family status, source of income or
age.
Harassment: means any behavior or pattern of repeated behavior that
disparages, humiliates or harms another person, or denies an individual’s
dignity and respect and is demeaning or humiliating to another person.
Sexual Harassment: means any unwelcome sexual behaviour that
adversely affects, or threatens to affect, directly or indirectly, a person’s job
security, working conditions or prospects for promotions.

6 | Regulation Statement
General

1)

Employees shall:
a) treat students, parents, community members and other CBE
employees with dignity, respect and consideration;
b) adhere to their respective collective agreements or terms and
conditions of employment;
c) report to work fit to conduct their duties;
d) adhere to the policies, practices, and regulations of CBE; and
e) conduct their employment responsibilities in a respectful,
honest and diligent manner.

2)

Employees shall not:
a) engage in discriminatory behavior;
b) engage in behavior that constitutes harassment or sexual
harassment;
c) engage in bullying behavior;
d) engage in activities that are deemed to be in a conflict of
interest;
e) engage in behaviour that may compromise CBE’s image or
reputation including activities that may disparage, defame, or
embarrass the organization;
f)

expose or subject any student to sexual contact, activity,
behavior or sexually explicit material;
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g) engage in a relationship with a staff member, parent or
community member that disrupts the school community or
workplace;
h) be under the influence of, or provide others with alcohol or
illegal drugs while on work premises or performing work
related duties;
i)

Conflict of
Interest

3)

engage in retaliatory behavior against anyone who uses the
policies and procedures of CBE.

Employees of the CBE shall be deemed to be in conflict of interest if
they:
a) are party to a subsisting contract with the CBE other than a
contract of employment under which money of the CBE is
payable or may become payable;
b) have a shareholding interest in any private corporation (other
than a corporation whose shares are publicly traded) which has
a subsisting contract with the CBE under which money of the
CBE is payable or may become payable;
c) use information gained through their positions as employees of
the CBE to gain benefit either directly or indirectly;
d) are in a familial, cohabitation or intimate relationship at the
same time there is a direct supervisory relationship;
e) disclose information gained through their positions as
employees of the CBE for the benefit of themselves or others;
f)

are party to a contract with the CBE for the lease or purchase of
real estate property or holdings: or

g) engage in private endeavours, outside of official CBE duties,
that provide the appearance of an opportunity for wrongdoing or
unethical conduct, which include, but are not limited to;
i.
ii.
iii.

4)

paid or unpaid activities beyond official duty,
activities associated with a financial interest,
relationships with third parties who may be
associated with the CBE through employment or
business.

Employees shall not;
a) use information or materials belonging to the CBE to gain
financial benefit either directly or indirectly;
b) enter into a contract with the CBE , either personally or through
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a third party; or
c) use their employment to gain personal advantage beyond the
benefits provided by their employment contract.
Criminal
conduct

Gifts and
payment

5)

Employees must immediately notify the Superintendent of Human
Resources if they are charged with a criminal offence.

6)

Employees charged with an offence under the Criminal Code of
Canada may be suspended from their employment.

7)

An individual’s employment with CBE may be terminated as a result
of a criminal conviction.

8)

CBE employees shall not accept or provide a gift, payment, favour
or service from or to any individual or organization in the course of
performance of their assigned duties if that gift, payment, favour or
service:
a) is other than a normal exchange of hospitality between people
doing business; or
b) affects the fair and unbiased reception or the evaluation of the
materials or services offered for use by the CBE; or
c) may create the appearance of undue influence.

Use of CBE
Property

Outside
Employment

9)

Principals or managers may authorize the use of CBE equipment by
a CBE employee off CBE premises provided the required
documentation is completed, tracked and retained by the direct
supervisor.

10)

CBE property, including vehicles, equipment and material shall not
be used for personal benefit, gain or non-CBE use without
supervisor approval and documentation.

11)

Employees are responsible for exercising all reasonable care to
prevent abuse to, excessive wear, loss or damage to CBE-owned
equipment or material entrusted to their care.

12)

Employees may take supplementary employment, including selfemployment, unless such employment:
a) constitutes a conflict of interest under section 3 of this
regulation;
b) is performed in such a way as to appear to be an official act or
to represent an opinion of the CBE; or
c) interferes with, influences or affects the performance of duties
for the CBE.
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Terms and Conditions for Permitted Use of School Facilities

1 | A facility use permit will be provided in accordance with Board Policy (nonprofit groups only).Facilities shall be used in accordance with the times and
areas stated on the permit.
2 | Materials distributed by public or external groups or individuals at school
facilities or properties or activities carried out by public or external groups or
individuals at school facilities or properties, whether during or outside
instructional hours, shall reflect and give effect to the diverse nature and
heritage of society in Alberta, promote understanding and respect of others,
honor and respect the common values and beliefs of Albertans and uphold the
values of the Canadian Charter of Rights and Freedoms. Without restricting
the foregoing, such materials and activities shall not promote or foster
doctrines of racial or ethnic superiority or persecution, religious intolerance or
persecution, discrimination on the basis of race, national or ethnic origin, color,
religion, sex, age or mental or physical disability or social change through
violent action or disobedience of laws.
3 | All rental groups, other than school- sponsored on AR 8004, will require a
Commercial General Liability insurance policy. Approved insurance policy or
certificates contain:
a. Commercial General Liability insurance policy with limits of not
less than Two Million Dollars ($2,000,000) per occurrence.
b. Such policy should include Tenant’s Legal Liability with $250,000
minimum.
c. Such policy should be endorsed to show “The Calgary Board of
Education” as an additional insured with 30 days cancellation
notice.
d. The additional insured “Calgary Board of Education” address is
1221 - 8 Street SW, Calgary, AB T2R 0L4.
e. The policy should not have a participant’s exclusion.
4 | All groups must have a valid permit with them during bookings.
5 | Groups may access school facilities 15 minutes prior to the start time indicated
on permit and must leave facility by the end time indicated on the permit. The
time booked on the permit should include set up and take down.
6 | Entrance doors are locked 15 minutes after the booking begins. The group
must monitor the doors to accommodate participant’s access should late entry
be required. Only provide access to individuals known to belong to your
group.
7 | Suspicious activities should always be reported to facility operator or, if
appropriate, to police.
8 | For the safety of all children, parents/guardians dropping off minors at a school
must ensure that the school is open, and a supervisor is present before
departing.
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9 | Whenever members of the public are using a school facility, a caretaker must
be on duty.
10 | Board officials shall have the right to visit and inspect any programs in the
school for which permits are granted.
11 | Areas shall be cleared of any material brought into the school and will be kept
and left neat and tidy. No school equipment or materials are to be used,
moved, or disturbed unless stated on the permit.
12 | Smoking/alcohol is not permitted in School facilities or grounds.
13 | Should there be any damage to school facilities or equipment by the group, the
Calgary Board of Education (CBE) Rental Office must be notified. The users
will be responsible to pay all repair or replacement costs. Do not put any tape
down on the floors. Groups will be responsible for damage to school floors
caused by taping, including the cost of repairs.
14 | Should a special school function require the facility on a night or nights the
facility is booked by the group, the group will be notified and changes will only
be made with consent of both parties involved.
15 | Outside groups wishing to view the areas they are booking must make a prior
appointment through the CBE Rentals Office.
16 | Rental fees for the facility, in accordance with Board policy, will be paid
following invoicing. Five percent GST will be added. Cheques will be made
payable to the Calgary Board of Education and sent to the Calgary Board of
Education, Attention: Accounts Receivable. Please reference your invoice
number on the cheque.
17 | All groups using school facilities must ensure that participants in their
programs use appropriate equipment and foot wear which is not harmful to the
gym floor (this includes spectators).
18 | The Board assumes no responsibility with respect to permits required by
government agencies (e.g., gambling permits for bingo etc.). It is the group’s
responsibility to obtain such permits.
19 | The Board reserves the right to cancel any permit at any time if the conduct of
those using the building or equipment is not satisfactory or if the Board’s
policies and regulations are not adhered to.
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Your Employee and Family Assistance Program (EFAP) includes:

Smoking Cessation Program
One call is all it takes to get started.
Life Smart Coaching empowers you with the information and
support you need to help you quit smoking and remain
smoke-free. We make it simple to start and guide you
step-by-step. When you call our Client Services Centre,
here’s what you can expect:
1. We ask a few specific questions to make sure you
		 receive the customized service that will be most helpful.

If you are a smoker who has tried quitting,
you know how difficult it can be. Smoking
is very addictive and quitting requires
considerable planning, determination, and
courage. Our program addresses the
psychological and physical dependence
and creates a foundation for successful
behaviour change.
Be a healthy, happy ex-smoker!

2. We arrange for one of our experts to call you and 		
walk you through the types of support that you could 		
benefit from—an online smoking cessation e-Course,
printed materials, and more.
3. We’ll be there to provide one-on-one coaching as 		
		 needed.

Life Smart Coaching services are offered over the
telephone. If you ever feel uncertain or overwhelmed,
about any issue, we can also arrange counselling.
Counselling services can be offered face-to-face, over the
phone, through video, or online.

• Need a personal coach? We can help you decide to quit,
figure out when to start, what method or combination
		 of methods to use, and we will be there to support you if
		 you are tempted to pick up a cigarette again.
•
		
		
		

Dealing with withdrawal? If you are feeling depressed,
have trouble sleeping or concentrating, or have 		
developed an increased appetite, we can help with 		
suggestions and support.

Life Smart Coaching
will help you quit
smoking.

• Need to ‘unlink’ from your triggers? If smoking has 		
become linked with everything you do—from drinking
coffee to watching the evening news—we can help you
		 overcome the mental challenges of quitting.
•
		
		
		
		

Ready to make lifestyle changes? If you want to make
other changes such as starting an exercise program, 		
eating healthy, or taking up meditation in order to feel
better, we can make recommendations that will support
you moving forward.

Contact your EFAP 24/7 at 1.800.663.1142
TTY: 1.888.384.1152 | Numéro sans frais - en franÇais : 1.866.398.9505
International (Call collect): 604.689.1717
Homewood Health | homewoodhealth.com | 1.800.663.1142
homewoodhealth.com
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